


  

 

AGENDA MEMO

 
  
TO: Mayor & City Commission AGENDA DATE:    1/5/2015
 
FROM: Dale Baker, Acting City Manager AGENDA ITEM:    4 - A
 
SUBJECT: Ranking and selection of an individual to fill the remainder of the District 2 

Commission seat.
 
 
   
LOCATION: N/A  
   
BACKGROUND: Commissioner Barnaby submitted his resignation letter to 

the City of Deltona on May 28, 2014 with an effective date 
of December 31, 2014. 

To be consistent with the process that was used to fill former 
Commissioner Lowry’s seat and per the City Charter, the 
Commission vacancy was advertised on the City’s website 
and in the newspaper, the deadline for applications was by 
5:00 p.m. (end of business day) on Friday, December 19, 
2014.  

The purpose of this Special City Commission Meeting is to 
rank and narrow down the submitted applications from those 
individuals interested in filling the vacancy.  For the 
appointment of the individual to fill the remainder of the 
term for the Commission District 2 seat to be made and that 
individual sworn in at the City Commission Meeting at 6:30 
p.m. on January 5, 2015. 

Applications have been received from the following 
interested individuals: Former Commissioner Webster 
Barnaby, Joseph R. Cerrato, David Clapsaddle and Diane J. 
Smith. 

 

   
ORIGINATING 

DEPARTMENT:

  
City Clerk's Office

 

   
SOURCE OF FUNDS: N/A  
   
COST: N/A  
   
REVIEWED BY: Acting City Manager  
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STAFF 

RECOMMENDATION 

PRESENTED BY:

  
City Clerk Joyce Raftery - That the City Commission rank 
and narrow down the submitted applications of those 
individuals interested in filling the District 2 Commission 
seat and appoint an individual as the new District 2 
Commissioner for the remainder of a term to expire in 
November, 2016

 

   
POTENTIAL 

MOTION:

  
"I move to appointment _____ to District #2 City 
Commissioner for the remainder of a term to expire 
November, 2016."

 

   
AGENDA ITEM 

APPROVED BY:

 

 

Dale Baker, Acting City Manager

 

   
ATTACHMENTS: •  Application - Former Commissioner Barnaby 

•  Application - Joe Cerrato 

•  Application - David Clapsaddle 

•  Applicant - Diane Smith 

•  Voting Sheet 
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Diane J. Smith 
1355 Voltaire Street,  Deltona, FL 32725   

 386/216-7901  

 
 
 

December 12, 2014 
 
 
Dear Mayor Masiarczyk & Deltona City Commissioners: 
 
This letter serves to request your consideration in appointing me to the District 2 City Commission 
seat. 
 
I am a 24 year resident of Deltona and have been actively involved in our community over the years.  
I volunteered as a Parks and Recreation girls’ basketball coach and as a Girl Scout leader where my 
troop participated in Spruce Up Deltona and the annual Deltona Days parade.  I also participated in 
the city visioning process several years ago and served on the committee which explored the 
expansion of Deltona Days into a week-long city celebration.  I attend Volusia Days every year and 
would happily attend to represent the City of Deltona.  Most recently, I have volunteered on the 
planning committee for the Deltona Relay for Life.  This event is held each spring and is a 
cooperative team effort between our committee and City staff.  Deltona Relay for Life is a 
community event which raises awareness, celebrates cancer survivors and caregivers and remembers 
those who have lost their battle with cancer. 
 
I believe my experience on the School Board of Volusia County would be of great value to the 
Commission.  I am comfortable working with complex budget issues – our most recently adopted 
budget was $776.8 million.  I am very familiar with the governing structure of the City.  I understand 
and appreciate the separation of duties between the governing responsibilities of the Commission 
and the role of the City Manager.  The School Board has a similar structure where the 
Superintendent oversees the day-to-day operations which are comparable to the City Manager’s 
duties within the City. 
 
I recently served on the transition committee to select a new executive director for the Florida 
School Board Association.  This experience would be helpful as the Mayor and Commission begin 
the process of selecting a new City Manager. 
 
I have both the interpersonal skills and the organizational skills to serve the City in the capacity of 
Commissioner.  I am open, receptive and strongly encourage community participation.  I see my 
role as a servant leader and will approach this role in such a manner.   
 
I am very proud to be a Deltona resident and hope to assist the Mayor and Commission in 
continuing to improve our image as a great place to live and to work.  Economic growth is so 
important to our City’s future and I pledge to work with staff and the Commission to support a 
business friendly atmosphere.   
 
I respectively request your consideration in this matter.  It is not my intention to seek election after 
this term has expired.  I simply wish to serve and offer my specific skills to the City. 
 
Thank you, 

Diane J. Smith 

Diane J. Smith 
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Diane J. Smith 
1355 Voltaire Street     Deltona, FL 32725     386/216-7901    smith1355@embarqmail.com 

 
 

SUMMARY OF QUALIFICATIONS 
 
   Experience in supervision/employee management  
  Highly capable administrator possessing keen organizational, analytical, problem-solving,  
    and interpersonal skills 
  Enthusiastic team player 

 
 
 

 
PROFESSIONAL EXPERIENCE 

 
 
Dec. 2014 – present  DIRECTOR,  School Partnerships.  Sell advertising on various school districts’ 

websites.  Develop sponsorship opportunities at school district functions and  
special events.  Assist with growth of business to other school districts  
throughout the state of Florida. 

 
Nov.  2006 – Nov. 2014 SCHOOL BOARD MEMBER, Volusia County Schools.  Served two   
    as the School Board Member representing District 5 (Deltona, Osteen,  
    Enterprise).  Responsible for oversight of budget and school district  
    governance.  Served as a liaison between constituents and the school district.   
    Advocated on behalf of public school education utilizing various avenues –  
    communication with legislators and their staff, meetings with community  
    organizations, parent/school groups and stakeholders.   
 
August 2005 – Nov. 2006 FACILITATOR, Volusia County Schools Community Education  

Coordinate the Community Schools enrichment program and the Extended Day 
Enrichment Programs.  Responsible for Community Schools duties listed below.  
Additional responsibilities include coordinating site visits, training, and quarterly 
meetings for 35 after school programs. Communicate regularly with site 
facilitators and school administration to ensure proper procedures are followed 
regarding payment collection, enrichment activities and safety and security 
policies. Develop and plan a training module for group leaders. Organize 
CPR/First Aid training and enrichment training for frontline staff.   

 
 
August 2001 – August 2005 FACILITATOR, Volusia County Schools Community Schools   
    Coordinated the Community Schools enrichment program in Volusia  
    County Schools.  Duties included promoting and expanding the program  
    throughout the district.  Other responsibilities were coordination of classes  
    at 12 area schools, including scheduling classroom usage, collection of  
    tuition payments, coordination of public relations and customer service.  
    Compiled and edited information for quarterly newsletter/schedule of  
    classes.  Worked with graphic designer and printer to produce the  
    newsletter.  Interviewed, hired and trained instructors in accordance with  
    school board policies and procedures. Oversaw the work of both the  
    instructors and the Community Schools secretary.  Prepared budget and  
    financial reports for each session. 
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    GRANT FACILITATOR, Volusia Community Learning Center 
    Facilitated the operation of a 21st Century Community Learning Center  
    grant in DeLand, FL.  Programs included a summer camp program, an  
    extended day enrichment program with five employees, and two suspension  
    out of school alternative (SOSA) sites with four employees.  Collected  
    attendance data; evaluated all programs to ensure quality of program and  
    services provided. Assisted in preparation of Annual Performance Report  
    to federal government. Coordinated training of group leaders in accordance  
    with school board policies and procedures. Planned advisory council  
    meetings and prepared minutes for distribution.   
 
1998 – 2001   FACILITATOR, Timbercrest Elementary Extended Day Program 
    Facilitated the Extended Day Enrichment Program consisting of 150  

students.  Duties included employee interviews, training and performance 
reviews.  Held monthly staff meetings to train, support and recognize  
accomplishments of group leaders.  Planned enrichment activities and prepared 
daily schedules for students and staff.  Collected, recorded and deposited tuition 
payments.  Prepared monthly financial report. Coordinated the facility usage with 
custodial and school activities.  Prepared safety and security manual for program. 

 
1993 – 1998   OWNER/OPERATOR, COMPUTERTOTS 
    Owned and operated a COMPUTERTOTS franchise in Volusia and  

Seminole counties.  COMPUTERTOTS is a franchise operation which  
specializes in computer education classes for children ages 3 – 12.  Duties 
included hiring and training of computer instructors, held monthly in-service staff 
meetings for instructors to review class procedures, new software and equipment.  
Handled accounts payable and receivable as well as employee payroll.  Other 
responsibilities included marketing and press relations of the business, inventory 
of the equipment, curriculum packets and software, rotation and distribution of 
packets and software to individual instructors. 

 
1990– 1994   OWNER/OPERATOR, DAIRY KING 

   Owed and operated a sandwich/ice cream shop.  In addition to customer  
service, responsibilities included maintaining a customer mailing list,  
designed and placed advertisement in local newspapers.  Tracked the coupon 
returns to determine success of ads. 

 
 
 

EDUCATION 
 
Aug. 2004 – May 2006  DAYTONA BEACH COMMUNITY COLLEGE, Daytona Beach, FL 
    Part-time evening student.  Major:  Business Administration 
 
Jan. 1980 – June 1985  MONTCLAIR STATE COLLEGE, Upper Montclair, NJ  

 Major:  English/Business Administration 
 
Sept. 1976 – May 1978  BOSTON COLLEGE, Chestnut Hill, MA 
    Major: Secondary Education, English 
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Memo 

To:     Mayor & City Commission 

CC:  Dale Baker, Acting City Manager & Becky Vose, City Attorney 

From: Joyce Raftery, CMC, City Clerk 

Date:  December 22, 2014 

Re:  List of applicants for appointment as Commissioner for District 2 

Rank the below applicants from 1 – 4 with 1 being your first choice, 2 being your second 

choice, and so on.  The applicant with the lowest score will be appointed and will be sworn 

in as Deltona District 2 Commissioner at the Regular City Commission Meeting on January 

5, 2015 at 6:30 p.m.  

 

___ Former Commissioner Webster Barnaby 

___ David Clapsaddle 

___ Joseph R. Cerrato 

___ Diane J. Smith 

 

 

 

 

 

Commissioner ______________________________    January 5, 2015 
 

Office of the City Clerk 
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