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CITY COMMISSION WORKSHOP  
MONDAY, SEPTEMBER 23, 2013 

5:30 P.M. 
 

2ND FLR CONFERENCE ROOM  
2345 PROVIDENCE BLVD. 
DELTONA, FLORIDA  

AGENDA 
   
1. CALL TO ORDER: 

 
2. ROLL CALL – CITY CLERK: 

 
3. PLEDGE TO THE FLAG: 

 
PUBLIC COMMENTS- Citizen comments limited to items on the 
agenda and will take place after discussion of each item. 

 
4. BUSINESS: 

 
 A. Discussion re: Vendors at Dewey O. Boster Sports Complex.
 
 B. Discussion re: Possibly hiring a Lobbyist.
 
 C. Discussion re: City of Deltona Stadium.
 
5. CITY MANAGER COMMENTS: 

 
6. ADJOURNMENT: 

 
 NOTE: If any person decides to appeal any decision made by the City Commission with 

respect to any matter considered at this meeting or hearing, he/she will need a record of the 
proceedings, and for such purpose he/she may need to ensure that a verbatim record of the 
proceedings is made, which record includes the testimony and evidence upon which the 
appeal is to be based (F.S. 286.0105). 
 
Individuals with disabilities needing assistance to participate in any of these proceedings 
should contact the City Clerk, Joyce Raftery 48 hours in advance of the meeting date and 
time at (386) 878-8500. 
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AGENDA MEMO

 
  
TO: Mayor & City Commission AGENDA DATE:    9/23/2013
 
FROM: William D. Denny, Acting City Manager AGENDA ITEM:    4 - A
 
SUBJECT: Discussion re: Vendors at Dewey O. Boster Sports Complex.
 
 
   
LOCATION: N/A  
   
BACKGROUND: At the City Commission Meeting held on Monday, 

September 16, 2013 the Commission concurred to 
workshop the issue of vendors at Dewey O. Boster Sports 
Complex and to have representatives of the soccer 
organization, Panther Football and Trinity Football be 
present at the meeting.

 

   
ORIGINATING 

DEPARTMENT:

  
Parks Recreation 

 

   
SOURCE OF FUNDS: N/A  
   
COST: N/A  
   
REVIEWED BY: Parks and Recreation Director, Acting City Manager  
   
STAFF 

RECOMMENDATION 

PRESENTED BY:

  
N/A - For discussion and direction to staff as necessary.

 

   
POTENTIAL 

MOTION:

  
N/A - For discussion and direction to staff as necessary.

 

   
AGENDA ITEM 

APPROVED BY:

 

 

William D. Denny, Acting City 
Manager

 

   
ATTACHMENTS: • 2009-2010 Deltona Little League Agreement 

• 2012-2013 Deltona Little League Renewal 

• 2009-2010 W Volusia Pony Baseball Agreement 

• 2012-2013 W Volusia Pony Baseball Renewal 

• 2011-2012 Deltona Youth Soccer Club Agreement 
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AGENDA MEMO

 
  
TO: Mayor & City Commission AGENDA DATE:    9/23/2013
 
FROM: William D. Denny, Acting City Manager AGENDA ITEM:    4 - B
 
SUBJECT: Discussion re: Possibly hiring a Lobbyist.
 
 
   
LOCATION: N/A  
   
BACKGROUND: At both the Regular City Commission Meeting on April 15, 

2013 and May 6, 2013 Vice Mayor Denizac spoke 
regarding the need for Deltona to have a Lobbyist in 
Tallahassee to fight for Deltona's needed State and Federal 
dollars. 
 
At the City Commission workshop on September 9, 2013 
the Commission concurred that at the next workshop staff 
and Commissioners would provide their lists of Deltona 
issues to be considered to be put into a "draft" proposal of a 
request for proposal (RFP) for a lobbyist.

 

   
ORIGINATING 

DEPARTMENT:

  
City Manager's Office

 

   
SOURCE OF FUNDS: N/A  
   
COST: N/A  
   
REVIEWED BY: Acting City Manager  
   
STAFF 

RECOMMENDATION 

PRESENTED BY:

  
N/A - For discussion and direction to staff as necessary.

 

   
POTENTIAL 

MOTION:

  
N/A - For discussion and direction to staff as necessary.

 

   
AGENDA ITEM 

APPROVED BY:

 

 

William D. Denny, Acting City 
Manager

 

   
ATTACHMENTS: •  What a Lobbyist can do for Deltona 

•  Government Affairs RFP 
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  These documents constitute the complete set of terms and conditions, 
specification requirements, and forms. Respondents shall complete and submit the 
additional required information together with the forms herein in the order as they 
are requested. All responses shall be submitted in a sealed envelope.  The face of 
the envelope shall contain Company's name, return address, the due date and time, 
the RFP# and title.  Companies shall submit four typed copies and one unbound 
original (please do not use three ring binders) of their response, complete with 
all supporting documentation, plus a complete digital version of the proposal in 
a format that can be sent by e-mail.  SUBMITTAL OF A RESPONSE TO THIS 
REQUEST FOR PROPOSALS CONSTITUTES AN OFFER BY THE 
COMPANY SUBMITTING RESPONSE.  RFP responses which do not comply 
with these requirements may be rejected at the option of the City. 

 

Submit RFP to: 
 

CITY OF DELTONA  

 
2345 Providence Blvd. 
Deltona, Florida  32725 

Attn:  Purchasing 
 

CLEARLY MARK SEALED ENVELOPE WITH 
BID NAME AND NUMBER 

 
 

REQUEST FOR PROPOSALS 
#14-001 

CONSULTANT FOR STATE GOVERNMENT 
RELATIONS SERVICES AND LOBBYING   

Contact:  

Kate Krauss, CPPO, CPPB, SPSM 

Purchasing Manager 

kkrauss@deltonafl.gov 

Phone:  (386) 878-8570 

Fax: (386) 878-8571 

RESPONDENTS 
NAME:__________________________ 
_________________________________ 
_________________________________ 
 

Proposal Due Date & Time: 

MONDAY, OCTOBER 7, 2013, 11:00 A.M. 

MAILING ADDRESS:_________________ 

 

Location of Public Opening: 

City of Deltona City Hall 

1ST Floor Conference Room 

2345 Providence Blvd. 

Deltona, FL  32725 

_________________________________________ 

_________________________________________ 

Phone#:__________________________________ 

 

 

 

GENERAL CONDITIONS, INSTRUCTIONS AND INFORMATION FOR BIDDERS 
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CONTACT:  All prospective Respondents are hereby instructed not to contact any 
member of the City of Deltona Commission, City Manager, or City of Deltona Staff 
members other than the noted contact person (Kate Krauss) regarding this 
Request for Proposals or their response at any time during the RFP process.  Any 
such contact shall be cause for rejection of your response. The RFP/RFQ process 
is not complete until an award is made.  
 
DELAYS:   The City, at its sole discretion, may delay the scheduled due dates indicated above if it is to the 
advantage of the City to do so.  The City will notify bidders of all changes in scheduled due dates by written 
addendum. 

 
EXECUTION OF RFP:  RFP must contain a manual signature, in ink, of an authorized representative, who has the 
legal ability to bind the Proposer in contractual obligations. Responses must be typed or legibly printed in ink.  Use 
of erasable ink is not permitted.  The original bid conditions and specifications cannot be changed or altered in any 
way.  Altered RFP’s will not be considered.  Clarification of RFP’s submitted shall be in letter form, signed by 
proposers and and attached to the RFP. 
 
RESPONDENT INFORMATION:   Firms shall complete the "Corporate Authority", "Joint Venture", "Sole 
Proprietorship", or "Partnership" portion of the RFP Information Sheet, whichever part applies, and include with 
their submittal. 
 
JOINT VENTURES:  Responses submitted by firms under "joint venture" arrangements or other multi-party 
agreements must submit a power of attorney delegating authority to one principal with authority to negotiate and 
execute any/all contract documents resulting from negotiations/award of this Request for Proposals. 
 
NO RESPONSE:  If not submitting a RFP response, respond by returning only the Statement of No Response, and 
give the reason in the space provided.  Failure to respond three (3) times in succession without justification may be 
cause for removal of the proposers name from the mailing list.   
 
RFP OPENING:  Shall be public, at the above address, on the date and at the time specified above.  The response 
time and place shall be scrupulously observed. Under no circumstances shall submittals delivered after the time 
specified be considered; such Submittals will be returned unopened.  The City will not be responsible for late 
deliveries or delayed mail.  The time/date stamp clock located in the Finance Department serves as the official 
authority to determine lateness of any response.  It is the Respondents sole responsibility to assure that his/her 
response is complete and delivered at the proper time and place of the RFP opening.  Submittals which for any 
reason are not so delivered will not be considered.  Offers by facsimile, telegram or telephone are not acceptable.  A 
bid may NOT be altered by the Bidder after opening of the bids.  Bid tabulations will be furnished upon written 
request which includes a self-addressed, stamped envelope. 
 
Persons with disabilities needing assistance to participate in the Public RFP Opening should contact the City Clerk 
at least 48 hours in advance of the meeting at 386-878-8100. 
 
TAXES:  The City is exempt from Federal Excise and State Sales Taxes on direct purchases of tangible personal 
property.  The City's exemption numbers are on the face of the purchase order.  If requested, the Purchasing 
Manager will provide an exemption certificate to the awarded Proposer.  Vendors/contractors doing business with 
the City shall not be exempted from paying sales tax to their suppliers for materials to fulfill contractual obligations 
with the City nor shall any Vendor/Contractor be authorized to use the City's Tax Exemption Number in securing 
such materials. 
 
CERTIFICATES The City reserves the right to require proof that the bidder is an established business and is 
abiding by the Ordinances, Regulations, and Laws of their Community and the State of Florida such as but not 
limited to: Occupational Licenses, Business Licenses, Florida Sales Tax Registration, Federal Employee 
Identification Number. 
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MISTAKES:  Proposers are expected to examine the terms and conditions, specifications, delivery schedule, 
proposed prices, extensions and all instructions pertaining to supplies and services.  FAILURE TO DO SO WILL 
BE AT PROPOSER'S RISK.  In the event of extension error(s), the unit price will prevail and the Proposer's total 
offer will be corrected accordingly.  Written amounts shall take precedence over numerical amounts.  In the event of 
addition errors(s), the unit price, and extension thereof, will prevail and the Proposer's total offer will be corrected 
accordingly.  RFP’s having erasures or corrections must be initialed in ink by the Proposer. 
 
AWARD TERM The term of this award is for a period of one year with the option to renew for successive one 
year terms upon mutual agreement of both parties.  
 
INVOICING AND PAYMENT:  Payment for any and all invoice(s) that may arise as a result of a contract or 
purchase order issued pursuant to this specification shall minimally meet the following conditions to be considered 
as a valid payment request: 
 
a. A timely submission of a properly certified invoice(s), in strict accordance with the price(s) and delivery 

elements as stipulated in the contract or purchase order document, and be submitted to the Finance Department 
at the address as stipulated on the Purchase Order. 

 
b. All invoices submitted shall consist of an original and one (1) copy; clearly reference the subject contract or 

purchase order number; provide a sufficient salient description to identify goods or service for which payment 
is requested; contain date of delivery; original or legible copy of signed delivery receipt including both manual 
signature and printed name of a designated City employee or authorized Agent; be clearly marked as "partial", 
"complete" or "final" invoice.  The City will accept partial deliveries. 

 
c. The invoice shall contain the Proposer's Federal Employer Identification Number (F.E.I.N.). 
 
d. The City's terms are "Net 30 Days" after acceptance of goods or services and receipt of an acceptable invoice as 

described herein.  Any discounts must be offered on the RFP Response Form. 
 
GENERAL:  The City of Deltona, having limited storage facilities, requires the service of private firms to provide 
materials, supplies and/or services on an as needed basis, as indicated herein, to support the City's needs. 
 
ADDITIONAL TERMS AND CONDITIONS: Unless expressly accepted by the City, the following conditions 
shall apply:  No additional terms and conditions included with the response shall be considered. Any and all such 
additional terms and conditions shall have no force and effect, and are inapplicable to this request if submitted either 
purposely through intent or design, or inadvertently appearing separately in transmittal letters, specifications, 
literature, price lists or warranties.  It is understood and agreed that the general and/or any special conditions in 
these Documents are the only conditions applicable to this RFP and the Proposer's authorized signature on the RFP 
Response Form attests to this.  Exceptions to the terms and conditions will not be accepted.   
 
INTERPRETATIONS:  All Respondents shall carefully examine the RFP Documents.  Any ambiguities or 
inconsistencies shall be brought to the attention of the City in writing prior to the opening of Submittals; failure to 
do so, on the part of the Respondent, will constitute an acceptance by the Respondent of any subsequent decision.  
Any questions concerning the intent, meaning and interpretations of the RFP Documents shall be requested in 
writing (facsimile transmission acceptable (386) 878-8571, and received by the City at least seven (7) calendar days 
prior to the RFP Opening.  Inquires shall be addressed to the attention of the Contact person as indicated on Page 1.  
No person is authorized to give oral interpretations of, or make oral changes to, the RFP.  Therefore, oral statements 
given before the RFP opening will not be binding.  Any interpretation of, or changes to, the RFP will be made in the 
form of a written Addendum to the RFP and will be furnished to all Respondents through DemandStar.  Receipt of 
all addenda shall be acknowledged by the Respondents by signing and enclosing said addenda or addendum 
acknowledgement with their response. 
 
ADDENDUM: The City will record its responses to inquiries, any supplemental instructions, and/or necessary 
revisions to RFP Documents, in the form of a written addendum.  Should revisions to the RFP Documents become 
necessary, the City will post a written addendum to the DemandStar website which will go out to all Respondents 
who received a bid package through DemandStar. All addenda are posted to the DemandStar website and current 

Attachment number 2 \nPage 3 of 10

Item 3B34



 

RFP # 14-001 
Page 4 of 10 
 

planholders are notified that an addendum has been issued.  Respondents who obtain RFP Documents from other 
sources must officially register with the City's Purchasing Manager in order to be placed on the DemandStar website 
as a RFP holder in order to receive any forthcoming addenda or other official communications.  Failure to register 
as a prospective Respondent may cause your RFP to be rejected as non-responsive if you have failed to submit a 
RFP without an addendum acknowledgment for the most current addendum.  It is the vendor’s responsibility to 
check the DemandStar website at www.demandstar.com in order to be sure latest addendum and any prior 
addendum have been received. 
 
PROTESTS:  Any Respondent who disputes the RFP selection or contract award recommendation shall file such 
protest according to the bid protest procedures.  These procedures are available upon request from the City. 
 
CONFLICT OF INTEREST:  All Respondents must disclose with their RFP the name of any officer, director, or 
Agent who is also an employee of the City.  All Respondents must disclose the name of any City employee who 
owns, directly or indirectly, an interest of five percent (5%) or more in the Respondent's firm or any of its branches. 
 
LEGAL REQUIREMENTS:  Respondents are required to comply with all provisions of Federal, State, City and 
local laws and ordinances, rules and regulations that are applicable to the items being bid.  Lack of knowledge by 
the Respondent shall in no way be a cause for relief from responsibility, or constitute a cognizable defense against 
the legal effect thereof.  
 
DRUG-FREE WORKPLACE:  Preference shall be given to business with Drug-Free Work Place (DFW) 
programs.  Whenever two or more RFP’s which are equal with respect to price, quality, and service are received by 
the City for the procurement of commodities or contractual services, a RFP received from a business that completes 
the attached DFW form certifying that it is a DFW shall be given preference in the award process. 
 
POSTING OF BID AWARD:  Recommendation for award will be posted for review by interested parties on 
DemandStar. Failure to file a protest to Purchasing within the time prescribed in the City’s Purchasing Manual shall 
constitute a waiver of proceedings. 
 
AWARD:  As the best interest of the City may require, the right is reserved to make award(s) by individual item, 
group of items, "All or None", or a combination thereof; with one or more suppliers; to reject any or all Submittals, 
or waive any minor irregularity or technicality in Submittals received, award or eliminate any portion of the 
response, and may, at its sole discretion, request a re-bid, or abandon the project in its entirety.  Respondents are 
cautioned to make no assumption until the City has entered into a contract or issued a purchase order. 
 
EEO STATEMENT:  The City is committed to assuring equal opportunity in the award of contracts, and, therefore 
complies with all laws prohibiting discrimination on the basis of race, color, religion, national origin, age or sex. 
 
CONTRACTUAL AGREEMENT:  The contents of this RFP and all provisions of the successful firm’s submittal 
deemed pertinent by the City may be incorporated into a contract and become legally binding. A separate contract 
document, other than the purchase order, may or may not be issued.``  Any and all legal action necessary to enforce 
a contract or purchase order will be interpreted according to the laws of Florida.  The venue shall be County of 
Volusia, Florida. 
 
GOVERNMENTAL RESTRICTIONS:  In the event that any governmental restrictions are imposed which would 
necessitate alteration of the material quality, workmanship or performance of the items offered on this RFP prior to 
their delivery, it shall be the responsibility of the Respondent to notify Purchasing at once, indicating in his/her 
letter the specific regulation which required an alteration, including any price adjustments occasioned thereby.  The 
City reserves the right to accept such alteration or to cancel the contract or purchase order at no further expense to 
the City. 
 
PERMITS/LICENSES/FEES:  Any permits, licenses, or fees required will be the responsibility of the Contractor, 
no separate or additional payment will be made. 
 
Adherence to all applicable code regulations (Federal, State, City, City) are the responsibility of the Contractor. 
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INDEMNIFICATION: The Respondent, without exemption, shall indemnify and save harmless, the City, its 
employees and/or any of its Commissioners from liability of any nature or kind, including cost and expenses for or 
on account of any copyrighted, patented, or unpatented invention, process, or item manufactured by the Respondent.  
Further, if such a claim is made, or is pending, the Respondent may, at its option and expense, procure for the City 
the right to use, replace or modify the item to render it non-infringing.  If none of the alternatives are reasonably 
available, the City agrees to return the article on request to the Respondent and receive reimbursement.  If the 
Respondent used any design, device, or materials covered by letters, patent or copyright, it is mutually agreed and 
understood, without exception, that the RFP prices shall include all royalties or cost arising from the use of such 
design, device, or materials in any way involved in the work.   
 
ADVERTISING:  In submitting a RFP, Respondent agrees not to use the results therefrom as a part of any 
commercial advertising, without the express written approval, by the appropriate level of authority within the City. 
 
ASSIGNMENT:  Any purchase order or contract issued pursuant to this Request for Proposals and the monies 
which may become due hereunder are not assignable except with the prior written approval of the City, through the 
Finance Department. 
 
COMPLIANCE WITH OCCUPATIONAL SAFETY AND HEALTH:  Respondent certifies that all material, 
equipment, etc., contained in his/her response meets all applicable O.S.H.A. requirements.  Respondent further 
certifies that, if he/she is the successful Respondent, and the material, equipment, etc., delivered is subsequently 
found to be defective in any applicable O.S.H.A. requirement in effect on the date of delivery, all costs necessary to 
comply with the requirements shall be borne by the Respondent. 
 
RESPONSIBILITY:  A Respondent must have at the time of the RFP opening, a company in operation, (if 
applicable) or be a fully authorized Agent or representative of the product proposed, and capable of producing or 
providing the items proposed, and follow-up parts and service, including any warranty services as applicable, and so 
provide such certification upon request. 
 
FACILITIES:  The City reserves the right to inspect the Respondent's facilities at any reasonable time, during 
normal working hours, to determine that Respondent has a bona fide place of business, and is a responsible 
Respondent. 
 
DISQUALIFICATION OF RESPONDENT:  More than one response from an individual, firm, partnership, 
corporation, or association under the same or different names will not be considered.  Reasonable grounds for 
believing that a Respondent is involved in more than one submittal will be cause for rejection of all RFP’s in which 
such Respondents are believed to be involved.  Any or all Submittals will be rejected if there is reason to believe 
that collusion exists between Respondents.  RFP’s in which the prices obviously are unbalanced will be subject to 
rejection. 
 
ADJUSTMENTS / CHANGES / DEVIATIONS:  No adjustments, changes or deviations shall be accepted on any 
item unless conditions or specifications of a RFP expressly so provide.  Any other adjustments, changes or 
deviations shall require prior written approval, and shall be binding ONLY if issued by the City's Finance 
Department.  The Respondent shall bear sole responsibility for any and all costs of claims arising from any 
adjustments, changes or deviations not properly executed as required herein. 
 
PUBLIC RECORDS:  Upon award recommendation or ten (10) days after opening, whichever is earlier, RFP’s 
become "public records" and shall be subject to public disclosure consistent with Chapter 119.07(3)(o), Florida 
Statutes.  Respondents must invoke the exemptions to disclosure provided by law in the response to the RFP, and 
must identify the data or other materials to be protected, and must state the reasons why such exclusion from public 
disclosure is necessary. 

 
RFP’s may be reviewed at City Hall, 2345 Providence Blvd., Deltona, FL  32725. 
 
RFP PREPARATION COSTS:  Neither the CITY nor its representatives shall be liable for any expenses incurred 
in connection with preparation of a response to this Request for Proposals.  Respondents should prepare their 
responses and economically, providing all information and prices as required. 
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ACCEPTANCE / REJECTION:  The City of Deltona reserves the right to accept or reject any or all Submittals 
and to make the award to that Respondent, who in the opinion of the City will be in the best interest of and/or the 
most advantageous to the City.  The City of Deltona also reserves the right to reject the response of any vendor who 
has previously failed in the proper performance of an award or to deliver on time contracts of a similar nature or 
who, in the City's opinion, is not in a position to perform properly under this award.  The City of Deltona reserves 
the right to inspect all facilities of respondents in order to make a determination as to the foregoing.  The City of 
Deltona reserves the right to waive any irregularities, informalities, and technicalities in offers received, and may, at 
its discretion, request a re-bid, or abandon the project/procurement in its entirety. 
 
 
ANY AND ALL SPECIAL TERMS AND CONDITIONS, TECHNICAL REQUIREMENTS, SCOPE OF 
WORK OR SPECIFICATIONS ATTACHED HERETO WHICH VARY FROM THESE GENERAL 
CONDITIONS SHALL HAVE PRECEDENCE. 
 
 

SCOPE OF SERVICES / CONTENT OF PROPOSAL 
 

A. INTENT 
The City of Deltona is seeking the services of a Consultant for State Governmental Relations Services and 
Lobbying for the purpose of assisting the City of Deltona to achieve its goals as more specifically set forth in the 
attached Exhibit “A”. 
 
 

B.   MISCELLANEOUS 
  
 1. Request for Additional Information 

By submitting a proposal, the proposer agrees to furnish such additional information as the City of 
Deltona may reasonably require.  This includes information which indicates financial resources as 
well as ability to provide the services.  To the extent there are any revisions or additions to the 
information provided or requested in the RFP, an addendum will be posted on www.demandstar.com 
.  The City of Deltona reserves the right to make such investigations of the qualifications of the 
proposer as it deems appropriate. 

 
2. Proposals Binding 

All proposals submitted shall be binding on proposers for one hundred twenty (120) calendar days 
following opening of the proposals. 

 
3. Incurred Expenses 

 The City of Deltona is not responsible for any costs incurred by a firm in either responding to this 
RFP, or in participating in oral presentations or meetings with the City of Deltona.   
 

4.    Proprietary Information 
In accordance with Chapter 119 of the Florida Statutes (Public Records Law) and except as may be 
provided by other applicable State and Federal Law, all proposers should be aware that the RFPs and 
the responses thereto are in the public domain.  However, the proposers are requested to identify 
specifically any information contained in their proposals which they believe to be exempt from 
disclosure, citing specifically the applicable exempting law.  The City of Deltona will consider a 
proposer's opinions regarding the applicability of Chapter 119, Florida Statutes, but shall not be 
obligated to concur in such opinions, and shall have no liability to a proposer for making public any 
information contained in a proposal. 
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All proposals received from proposers in response to this RFP will become the property of the City of 
Deltona and will not be returned to the proposers.  In the event of contract award, all documentation 
produced as part of the contract will become the exclusive property of the City of Deltona. 

 
             5.   Interviews 

The City of Deltona reserves the right to interview some, all or none of the firms responding to this 
RFP based solely on the City of Deltona's judgment as to the firm's qualifications and capabilities. 
 

               6.  Acceptance/Rejection/Modifications to Proposals 
The City of Deltona reserves the right to negotiate modifications to the proposals that it deems 
acceptable, to reject any or all proposals, to request and consider additional information from any 
firm, and to waive minor irregularities and technical defects.  The City of Deltona reserves the right 
to seek new proposals when it determines that it is in its best interest to do so.   
 

 7.    No Separate Proposals from Proposers Under Common Control 
Proposers under common control may only submit a single proposal.  The City of Deltona reserves 
the right to reject separate proposals from proposers under common control. 

 

C. SUBMITTAL REQUIREMENTS 
 

 Proposal Format, Evaluation Criteria and Selection Process 
 

Evaluation Criteria    
 

Proposers shall prepare their proposals using the following format: 
 

A. Letter of Transmittal: 
This letter will summarize in a brief and concise manner, the respondent’s commitment to 
timely performance of the work. The letter must name all of the person(s) authorized to make 
representations for the proposer, including the titles, addresses, and telephone numbers. An 
official authorized to negotiate for the proposer must sign the Letter of Transmittal.  
 

B. Tab A: Organization Profile and Qualifications – 30 Points: 
  This section of the proposal must describe the proposer, including the consultant/firms size, 

range of activities, etc. Each proposer must be authorized to do business in the State of Florida 
and, if a corporation must be incorporated under the laws of one of the States of the United 
States, proof of same must be provided. The proposal must identify the primary individual(s) 
responsible for supervising the work. The proposer shall provide the City with the resume(s) of 
the primary individual(s). The proposal must also include recent and pertinent references 
including, contact names, telephone numbers and addresses. 

 
   For each consultant, please list the following: 
 

    Name of Consultant 
    Florida State License Number to provide the required services 
    Corporate Charter Number, if a corporation, as issued by the Division of  
    Corporations, Department of State 
 
This section must also list similar services currently being provided, or provided in the past, for 
local governmental agencies and for non-governmental clients.  Specify the local governments 
and non-governmental clients served and the dates of service.  Describe the proposer’s ability to 
provide services both locally in Deltona and in Tallahassee.  
 

C. Tab B: Understanding of Work – 20 Points: 
 This section should include: 
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    A description of the consultant/firms thorough understanding of the scope of the project 
    A description of how the consultant/firms proposes to deliver this project on time and within 

budget 
    An overall account of the philosophy and methods the consultant/firms will utilize to 

successfully complete this project 
    A detailed outline of the tasks associated with each element of the scope of services described 

above including any additional tasks that the consultant may choose to identify and describe. 
    Describe the proposer’s specific familiarity with the concerns of Deltona, the basis for such 

familiarity, and any history of working with or for the citizens of Deltona.   
 

D. Tab C: Anticipated Project Schedule – Timeframe – 10 Points:  
Provide a detailed project schedule with an estimated start date. The schedule should include 
City review time and decision process. 
 

E. Tab E: Cost for Services – 20 Points:  
Provide hourly rate(s) or lump sum to be charged for the required services. List personnel and 
rates to be charged for each if proposal is based on hourly rates.  

 
F. Tab F:  Benefits specifically to Deltona to be achieved by services– 20 Points:  

 Provide a description of why your proposal will provide optimum results specifically to the City 
of Deltona and its citizens. 

 
 
CRITERION MAXIMUM SCORE MAXIMUM POINTS 
Organization Profile / Qualifications / References               30 
Understanding of Work               20 
Project Schedule/Proposed Timeline               10 
Cost of services                20 
Benefits specifically to Deltona               20 

 
B. Selection Process 
 

The Selection Committee may schedule interviews and/or presentations with proposers. The 
Committee will evaluate/score the responses and recommend a short-list of no more than four firms 
to the City Commission. After City Commission approval of the final ranking, negotiation, by the 
Selection Committee, with the first ranked firm will be initiated.  If those negotiations are 
unsuccessful, the Committee will then open negotiations with the next ranked firms, etc. until 
successful completion of negotiations and execution of a contract. 
 
Any questions regarding this RFP or requests for available materials should be addressed to: 
 

Kate Krauss, CPPO, CPPB, SPSM 
Purchasing Manager 
City of Deltona 
2345 Providence Blvd. 
Deltona, FL 32725 
(386) 561- 2136 
(386) 789-7230 Fax 
 

Any questions should be addressed as described in this RFP.  The City of Deltona requests that you 
do not contact any Commission Members, City Manager or City of Deltona staff other than the 
individual listed above after issuance of this RFP. The City of Deltona reserves the right to 
disqualify any firm that makes such unauthorized contacts during this process. 

 
C. Tentative Schedule 
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Deadline for return of proposals  October 7, 2013, 11:00 a.m. 
Proposal ranking by staff October 9, 2013, 9:00 a.m. 
Interviews of top 4 proposers by Commission October 14, 2013, 5:30 p.m. 
Contract award October 21, 2013, 6:30 p.m. 
     
 
 

 
 

EXHIBIT “A” 
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CITY OF DELTONA 
BIDDER INFORMATION FORM 

The information below is required to complete your bid packet. Type or print only. 
 

Company Name:____________________________________________________________ 

Address: ________________________________________________________________ 

City: _____________________________________________________________________ 

State:_____________________________________________________________________ 

Zip Code:__________________________________________________________________ 

Phone Number:_____________________________________________________________ 

Fax Number:_______________________________________________________________ 

Project Contact:____________________________________________________________ 

e-mail address:_____________________________________________________________ 

Remittance (Payment) Mailing Information 

Address: __________________________________________________________________ 

City: ____________________  State: _______________ Zip Code: _______________ 

Phone Number:  ________________________________________________________ 

Fax Number: ___________________________________________________________ 

Project Contact: ________________________________________________________ 

e-mail address: _________________________________________________________ 

Federal Tax ID No.: _________________________________________________________ 

Tax ID Type: � Federal Tax ID � Social Security Number 

 
  This Form Must Be Completed and Returned with your Submittal. 
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AGENDA MEMO

 
  
TO: Mayor & City Commission AGENDA DATE:    9/23/2013
 
FROM: William D. Denny, Acting City Manager AGENDA ITEM:    4 - C
 
SUBJECT: Discussion re: City of Deltona Stadium.
 
 
   
LOCATION: Dewey Boster Soccer Complex Field # 5  
   
BACKGROUND: The City Commission over the past several months and as 

recently as during a portion of the Parks and Recreation 
Department's Budget Review on July 8, 2013, have 
discussed the possible need for a sports stadium to include 
location, cost, what type of sports/events would take place, 
meeting space, etc. and the Commission concurred to have a 
workshop to discuss the topic. 
 
At the City Commission workshop on September 9, 2013 
the Commission concurred that staff would develop a 
conceptual plan for Dewey O. Boster Sports Complex, that 
staff could present a concept plan to Daytona State 
College, to develop a phased conceptual plan at the City's 
122 acre site and to bring the information back at the next 
workshop.

 

   
ORIGINATING 

DEPARTMENT:

  
City Manager's Office

 

   
SOURCE OF FUNDS: N/A  
   
COST: N/A  
   
REVIEWED BY: Acting City Manager  
   
STAFF 

RECOMMENDATION 

PRESENTED BY:

  
N/A - For discussion and direction to staff as necessary.

 

   
POTENTIAL 

MOTION:

  
N/A - For discussion and direction to staff as necessary.
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AGENDA ITEM 

APPROVED BY:

 

 

William D. Denny, Acting City 
Manager

 

   
ATTACHMENTS: •  bleacher Dewey2013 stand alone 

•  bleacher total 2013 

•  bleacher Dewey Press 2013 

•  Bleacher press total 

•  Fence Dewey Quote 2013 

•  Press picture 1 

•  Press picture 2 

•  Press Specs Dewey 
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